Attending a WebEx Delaware Bicycle Council Meeting

Purpose and Scope

WebEx is a service that offers audio, video conferencing and screen sharing services
for state and external participants. WebEx is a cloud-based offering. It is best for
meeting of 1-100 active participants but can support up to 1,000 participants.

This document will describe:
¢ Notification to attend a WebEx meeting
e Joining a WebEx meeting

Note: Your iPhone/Android offers a phone version for WebEx meetings/events,
however this is not covered in these instructions.

IMPORTANT:
These instructions are for ATTENDING a WebEx Delaware Bicycle Council meeting.
e You do not need a license to “Attend” a WebEx meeting, however you
may be prompted to download the WebEx app when joining the WebEx
meeting.
e A WebEx session is best attended directly from the devise you are using.
Do not launch or access the WebEx meeting/event through a Remote
Desktop connection.

Notification to Attend WebEx Delaware Bicycle Council Meeting
When a WebEx Meeting is scheduled the attendee(s) will receive an e-mail
invitation. Below is the calendar invitation that the attendee(s) will receive.

Webex meeting invitation: Testing Webex




The e-mail and calendar event will provide information a shown below. If not
invited via e-mail, this information will be on the agenda to access the Council
meeting.

p-m. The WebEx dial-in line 1s (xxx) xxx-xxxx and if using a device, the WebEx Meeting Number (access code) 1s XXX XXX XXX
and Meeting Password is xxxxxxxxxxy If accessing the meeting you may be asked to download the WebEx app on your device.
Instructions and handouts for attending this WebEx meeting are located at http://deldot gov/Programs/bike under DBC Agenda &
Meeting Minutes.

figenda:

J.;:t WebEx

When it's time, join your Webex meeting here. Your meeting attendees can choose how
to attend:
Meeting humber (access code) 713 091 476

Meeti d mpHEWFS388 ce
ecling passwere: mprs! 1) Dial in using the phone number

* rovided in the meeting invitation
Join meeting and enter the Meeting Number when

prompted

Join by phone

Tap to call in from a mobike device (atiendess only) or

+1-408. United States Toll \

Global callin numbers . . B . . .
2) Join online using the links provided in

Jomn from a video system or application . . .

Dial 713091 476@stateoldelaware webey com the II}VltatIOI‘.

You can aksn dial 173243 2 68 and enter your meeting number

JOIN using MICFOSOTE LYNC OF MICTOSOTT SKype for Business

DIal 713091476 statectdelawareg@ly ne webex com

How to join a WebEx Delaware Bicycle Council Meeting...

... dial in only

When attending via phone only, dial the phone number provided in the meeting
invitation and enter the Meeting Number when prompted. If not invited via e-mail,
this information will be on the agenda to access the Council meeting.

... using the WebEx URL

If you are at home, it is recommended to not attend through the remote desktop
connection. Open a browser window and type in the URL
https://stateofdelaware.webex.com/hostfirst.lastname , enter the Meeting
Number.

... using Outlook at your office or home via OWA or 0365 Online
Select the Join Meeting link from the e-mail or event calendar. Enter the
information as prompted.


https://stateofdelaware.webex.com/hostfirst.lastname

First time users will be asked to install the Cisco WebEx Meeting app.

c O .

tomad ] Gensil

stateofdelaware webex.com/fwebappng fsites/stateafdelaw

3 Msheoen  off DT D YouTube M UlraSmacthlaz:

Attending a WebEx Meeting

Thursday, Mar 26 2020 | 2:25PM - 3:25PM @

Install the Cisco Webex Meetings app and start collaborating.

Click here to install webex.exe

Waiting for the download? Download the app again

Show all
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You will be prompted to Join a Meeting by entering the meeting information

« (& @ statecfdelaware webedcom /webappng/sites/stateofdelaware/dashboard o R

Engish | Classic view | (e Rl ORLINEY

Join a Meeting ¢

Enter meeting information

Cisco Webex Meetings Desktop App

The Webex Meetings deskiop Bop allows you to ste and join
meatings quickly and easily. You can schedule, start, and jon

meatings from your deskton or dirostiy from Misrosoft Outleok

.;I.“.L;. Webex ' ;.m:




Q Cisco Webex Meetings @ X
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Enter your information

(s )
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Already have an account? Sign in

More ways to sign in

G ad 0

The message below will display until the Meeting Organizer starts the meeting.

@Cisco Webex Meetings @ X

Meeting has not yet started.

OK




